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“I like 
PROCEL Stencils 
because... 


e Typists like PROCEL because corrections are 
. . PROCEL 


easy, non-tearing and don’t show . 
makes for really easy reading! 

e Operators like the PROCEL Stencil because it 
produces extra long runs of uniformly high quality. 


e Readers like PROCEL because its copies almost 


seem to be printed. 


Plastic PROCEL Stencils are ideal for all types of 
stencil duplication work. A stronger stencil with 
the exclusive plastic coating affording greater 
sensitivity makes PROCEL especially suited to 
illustration, stylus and pen work. 


For the best possible stencil duplication, use 
Remington Rand PROCEL Stencils and sup- 
plies. Phone your nearest Remington Rand 
office for complete details, or use coupon. 
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Remington. Fearn 
Business Machines & Supplies Div., Room 1629, 315 Fourth Ave., N.Y. 10 


(1 Please have your representative demonstrate PROCEL 


Stencils, and show me samples of its duplicating work. 
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NOW IS THE TIME..... FOR 
NSA ALERTNESS! 


“The officers of any club (organization or associa- 
tion) are the guardians of its destiny. Their selection 
is a matter of paramount importance. So choose as 
your officers those who-not only can but will best 
protect and promote the interests and program of the 
club. It is not the place to vote for someone solely 
because she is a good mixer, has a pleasant disposition, 
or looks well in her clothes. I¢ is exactly the place for 


ection based upon calm, analytical evaluation.” 


These statements were made by Lena M. Phillips, 
former National President, Business and Professional 
Women’s Club, and an outstanding leader in that or- 
ganization. We, too, can profit from these statements, 
for they are so true and denote sound reasoning. 

Officers (chapter and national) should be selected 
who will serve the Association rather than profit per- 
They should be per- 


sons who have executive and business ability and are 


sonally through their leadership. 


best fitted for the particular job. 


They should have: a democratic attitude toward all 
members; perspective; courage; an open mind; the 
ability to be fair and reasonable; respect for judgment 
of others; the faculty to properly analyze suggestions 
and recommendations for the good of the Association 
offered by experienced people; an unselfish spirit;— 
vision of what is necessary and best for the organiza- 
tion as a whole, and who will put forth every effort to 
see that the programs of NSA are carried through to 
completion. 

Many organizations have become dormant and stag- 
nant simply because its officers have been narrow in 
their thinking and failed to exercise good judgment 
and visualize the future. 

SOMETHING TO THINK ABOUT... 

Very shortly the destinies of the Association through- 
out the United States will be changing hands. 

What has been accomplished this past year?-—What 
should have been accomplished?—In what respects have 
we failed?—And WHY? 

Review the past, appraise the present, visualize the 
future—then cast your vote for true leadership! 


The Secretary 
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ine-a-line copyholder 


Line-A-Time makes reading easy by holding copy at the 
most natural level...to your front. No head twisting, no 
eye strain caused by repeated refocusing of your eyes 
between copy on your desk and the typewriter. 


Line-A-Time cuts typing errors by underscoring the line 
to be copied, prevents skipping a line of copy... in- 
creases typing speed. When you reach the end of a line, 
a flick of the finger underscores the next line. 


Line-A-Time is a work saver. Just a brief test with a 
LINE-A-TIME will convince you that here is modern 
typing equipment really designed for easier and more 
accurate typing. 


JACEE DEMONSTRATION 


- .. in your office 
Phone your Remington Rand office 
for proof that LINE-A-TIME will sim- 





plify, ease and make for more typing 
speed and accuracy...or send coupon. > 
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Remington. Fland | 
| 

Business Machines and Supplies Division | 
Room 1429, 315 Fourth Avenue, New York 10, New York I 
Please arrange for a demonstration of LINE-A-TIME in my office. 
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In the modern office, secretaries have two bosses. One 
is the employer; the other is the telephone. The bad 
thing about a phone is that it cannot think or speak by 
itself. The man you work for does not dictate while you 
are working with the adding machine. But telephones 
expect to be answered at all times, even if you are “out 
for coffee.” That black demon cannot be ignored. It 
rings incessantly in many offices. The buzzer may be cut 
down to a whisper, but it still rings. And, when it 
rings, it must be answered. If it isn’t, someone will ask 
your employer what is wrong with his phone, why he 
never has anybody in his office. 

Telephones are noted for honest performance. Unless 
you can blame a TWX board, the old alibi of “It didn’t 
ring” should be tossed out the window. Phones usually 
buzz, even on wrong numbers. You may get some un- 
important calls; your employer’s calls are generally im- 
portant. Try not to be careless in answering his phone, 
as that is a sure way to make a bad impression. You 
never know who is calling when you pick it up. 


BETTER LETTERS 


The employer hired you to help him. He expects you 
to transcribe, type and file with speed and efficiency. 
Although a boss wants his employees to look neat, he 
demands that their work have the best possible appearance. 
While we may soon look tubular, correspondence styles 
will not change. So, below are a few ideas that may 
improve the looks of your letters. 

Better letters start when you are prepared for dictation. 
Check your pen for a full supply of ink as soon as you 
return to your desk—it will be ready whenever the inter- 
com signals again. Keep several sharp pencils with your 
notebook. And, although it sounds too simple to men- 
tion, dating your notebook each morning is not a bad 
idea. Once in a while you need to refer to old notes. 
Some girls are embarrassed if their boss watches them go 
through pages and pages of dictation to find a letter 
written ten days earlier. 

Speed can be increased by proper handling of notebook 
pages. Do not wait until you get to the last line to 
start turning the sheet. By tucking the third and fourth 
fingers under the page you are writing on, gripping the 
front of the page with your index finger and using the 
thumb for a brace, you put that idle hand to work. 
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Eighth Anniversary Dinner of Des Moines, 
lowa chapter. (L. to R.) Herbert Owens, roving 
reporter for the Des Moines Tribune and guest 
speaker; Helen Moe, chapter president; Grif- 
fith E. Brogan, President of Brogan Construc- & 
tion Company; Lela Hayes, chapter vice presi- 


- Jrom 
STENOGRAPHER 


to 
SECRETARY 


by HELEN FISHER SCHMILL 
Houston, Texas 


Gradually push the sheet up as you write. You will soon 
find it easier to bring the new line to your pencil than 
to move the hand down the page as you write. This 
also enables you to write at the top of your notebook all 
the time. It takes practice so don’t get discouraged until 
you can turn them easily. 

Carbon copies are a necessary evil. Do you make your 
corrections on them invisible? Before taking the stationery 
from the typewriter, it is a cinch. Afterwards? It is 
a little trouble but not impossible. Unless you are typing 
on forms, which adhere together as they did on the pad, 
try this method to eliminate guessing and avoid dis- 
appointment: € 

Put each duplicate in the typewriter separately. After 
aligning the page, place a small piece of carbon paper 
over the erasure. Put a card in front of the carbon before 
typing the correction, however, to make the result closely 
resemble the original impressions on the copy. Striking 
the carbon directly will make the letters too sharp. 

The new paper that makes cor- 


How do you erase? 
Possibly your office 


rections a cinch is a joy to use. 
manager doesn’t know about it. One company makes a 
stick eraser that sharpens like a pencil. A small brush 
at the other end cleans particles of rubber off the page. 
Carbon copy smudges can be eliminated if a small piece of 
plastic type cleaner is used to pull off excess carbon before 
using the eraser. On a permanized finish, you may not 
need to erase the mistake. Soap rubber is utilized by 
many secretaries. Regardless of the type of eraser, an 
asterisk drawn with it will make a uniform repair job. 
(This is frowned upon, but in moments of desperation a 
good sharp razor blade will hide many errors. ) 
BETTER LIVING 

A secretary is expected to work more accurately, more 
efficiently and more rapidly than a girl just starting out. 
She must handle confidential information. That type 
of material calls for careful filing. Red carbon paper 
can make carbons as distinctive as originals, and thus 
less apt to be mislaid. Just tear off a small piece and 
put it behind the regular carbon before typing that “‘Per- 
sonal” or “Confidential.” 

Have you a yen to be a draftsman? Leroy Lettering 
Guides make neat, hand-lettered files possible as you ful- e 

(Continued at bottom of page 5) 


The Secretary 
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COME! OH! 
COME TO BOSTON! 


Alice Holmberg, President of the Boston Chapter, dur- 
ing convention discussion at the District Meeting in 
Buffalo, March 17, 18, 19, gave us a preview of what 
Boston offers us. 


Plans are so interesting, and so many, you simply 
cannot afford to miss this great NSA event. We were 
warned to get our reservations in early, for room reserva- 
tions will be accepted as they are received. The overflow— 
and with all the enthusiasm shown at the District Meeting 
we know there will be an overflow, will be housed in 
nearby hotels. The headquarters hotel, the Copley-Plaza, 
is famous for its hospitality and service. Let the Housing 
Chairman know as soon as possible how many rooms you 
will need. The New England Chapters plan a really 
fabulous ” party on Wednesday evening, July 
19. They claim they intend to outdo any other party 
ever given by NSA. Let’s get together and help back 
up their claim. 


‘welcome 


Look for more interesting convention information in 
your next issue of THE SECRETARY. 


PLAN NOW FOR A WONDERFUL VACATION 
INSIDE “NSA.” 
MARY H. BARRETT 
Northeastern Vice-President and 
National Convention Chairman 


FROM STENOGRAPHER TO SECRETARY 
(Continued from page 4) 

fill a dormant ambition. Colored celluloid index tabs, 

which you cut to fit your specifications, may solve a 

filing problem. Find out what new things come on the 


market each month; learn to use them whenever they 


will help you. 


Some companies do not mind if employees smoke at their 
desks. It is a good idea to check the firm’s policy before 
you do. Gum chewing, that aid to frazzled nerves, will 
shatter others’ composure if indiscreet. The “plunging 
neckline” has demonstrated how important it is to under- 
stand the business mode of dress. Did you keep yours out 
of the office? Satins and laces are still out-of-place from 
8 ’til 5. Finally, remember to use caution in accessories. 
A clanking bracelet not only interferes with your dicta- 
tion but jangles worse than the typewriter bell when you 
transcribe. 


You can work up to a better position. Paychecks should 
match experience. For a job well done, you get compen- 
sation. Can you do yours better, for better pay? 


Like Steeple-Chasing? 


Old North Church during the National Con- 
vention in Boston in July—from whose belfry 
on April 18, 1775, hung the lanterns that 
told Paul Revere “The British are coming.” 


Photo Courtesy Boston Chamber of Commerce 
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Be sure to visit the 





1950 NATIONAL CONVENTION NEWS... 


Additional information pertaining to the National Con- 
vention to be held in Boston, Massachusetts, July 20-22, 
1950, has been received. 


REGISTRATION 
National Headquarters Office will have charge of all 
registration. 
All registration fees are to be paid in advance of the 
Convention. Please forward your registration fee direct 


to National Headquarters Office, 1005 Grand Avenue, 
Kansas City 6, Missouri, not later than June 24, 1950. 


This request is being made to enable Headquarters Of- 
fice to set up a complete file on all delegates, alternates 
and members attending the Convention, and have same 
in proper order at the time of Convention. 


The registration fees are as follows: 
$15.00 per member (includes full three-day activities). 
$10.00 per member (includes Saturday activities only). 


HOTEL RESERVATIONS 
The Boston Chapter will handle all hotel reservations. 
Send your reservation to: 
Miss Anna B. Kay, Housing Chairman 
500 Rutherford Avenue 
Boston 29, Massachusetts 
The deadline date for hotel reservations is June 24, 
1950, and we urge you to make your reservation as soon 
as possible. 
Copley-Plaza Hotel rates: 
Single Room.......... is, Nien Nea $ 4.50 to 7.70 
Double Rooim..:.-...:-2.2-.0.. 7.70 to 14.00 
Sut6es 20s ee 15.00 to 25.00 


WATCH FOR FURTHER CONVENTION NEWS 
IN THE MAY SECRETARY! 























Bulletin /__ 


by MRS. RUTH F. GALLOWAY 
Land of the Sky Chapter, Asheville, N. C. 


Southeastern Representative National Editors’ Committee 


Shakespeare started it all with his much-quoted query, 
‘““What’s in a name?” Undoubtedly some chapters, through 
rare good fortune or a stroke of inspiration, have hit upon a 
name sufficiently dignified and decorative almost at once, 
while others have struggled and debated long before making 
their selections. All agree that care and consideration 
should be gives. to the final selection of the chapter bul- 
letin name, in order that it may be one which will reflect 
dignity upon the secretarial profession, and wear well over 
the years. That many chapters have been most painstaking 
in their choice is evidenced by the results of the partial 
survey just completed as to the significance of bulletin 
names. 

It is evident that in some cases the selection is com- 
pletely original; while some have been named for historical 
characters or events connected with the locality, others 
were named for local industries or crops for which their 
sections are renowned. Other names were selected because 
of geographical locations; and still others denote that the 
secretarial profession, and terms familiar to it, entered 
into the choice. To date, however, no evidence has been 
unearthed which would lead one to believe that champagne 
has been wasted at any of the christening festivities. So, 
we are conservative after all. 

Examples of this wide variety of name-types are given, 
for your edification and enjoyment: 

ACONSA—Land of the Sky Chapter, Asheville, N. C. 

In an attempt to be original, the first letter was taken 
from each word of Asheville Chapter of National Sec- 
retaries Association. The name is pronounced ‘“A’kon-sa.” 


APPLE CORE—Apple Wenatchee, 
Washington 
APPLE SAUCE—Spokane Chapter, Spokane, Washington 
Washington again resumes its first place as the fore- 
most apple producing state. Behind it are Michigan and 
New York, with Pennsylvania nosing out Virginia for 
fourth place. In the midst of all this apple-knocking, it 
seemed natural for these chapters to name their bulletins 
as they did. 
BLOSSOM TIMES—Flower City Chapter, Rochester, New 
York 
Rochester is notable for handsome floral displays in 
parks and gardens, and has come to be known as the 
“Flower City.” The bulletin name carries out this theme. 
THE BROADCASTER—Pica Elite Chapter, Indepen- 
dence, Kansas 
“The Broadcaster” simply implies that it is the medium 
by which the news is spread. 
CHAPARRAL CHATTER—Gateway Chapter, Laredo, 
Texas 
The very little wild vegetation Laredo has was called 
“chaparral” long ago ‘by the natives, and to the present 


Capital Chapter, 
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day all brush is still called by the same name in this part 
of the country. 
CINDERS—Horseshoe Chapter, Altoona, Pennsylvania 

When the railroad shops are working full time in Al- 
toona it is almost impossible to walk down the streets 
in the business district without becoming dusted with 
cinders. Almost everyone who works in the city has 
accepted this as a necessary evil; they joke about it, ever 
mindful of the fact that no cinders means no work. 
THE CLAPPER—Liberty Belle Chapter, Philadelphia, Pa. 

Members of this chapter have tried to carry out the 
idea of the Liberty Bell, calling the publication ‘The 
Clapper,” indicating that it “rings out” the news. 
CONESTOGA WAGON—Conestoga Chapter, Lancaster, 

Pa. 

Famed in American annals for the part it played in the 
development of the country, the Conestoga wagon origi- 
nated among the Dutch farmers of the Conestoga Valley 
in Lancaster County. 


THE CRYSTAL GAZER—Glass City Chapter, Toledo, 


Ohio e 


Toledo is known as the glass capital of the world, hence 
the name “Glass City Chapter.” The bulletin name, 
“The Crystal Gazer,” ties in with the glass theme. 


EVERGREEN BARK—Evergreen Chapter, Denver Colo- 
rado 
Members of this chapter felt that by calling their 
bulletin “The Evergreen Bark” it would reflect back to 
the chapter name in two ways—the bark on the tree and 
the “bark” of the members. 


HUACO CHATTER—Heart of Texas Chapter, Waco, 
Texas 

The name ‘“Huaco” comes from a tribe of Indians, 
rather high in the comparative scale of Indian culture, who 
inhabited this locale at the time of earliest white contact. 
These Indians were given the identifying name of ‘““Wacos,” 
one spelling of which, used by many of the early day 
writers, was ““Huacos.” 


LAKE SHORE BREEZES—Lake Shore Chapter, Chicago, 
Illinois 
Chicago is noted for its beautiful lake front, as well 
as for the breezes which blow in off the Lake. Since 
breezes usually carry things along with them, it is felt 
that the bulletin title is indicative of the news of the 
chapter being borne by the “Breezes.” 


MALA FAKS—Malabouchia Chapter, Jackson, Mississippi 
““Malabouchia” was the name used by the Gulf Coast 


Indians for the mighty Mississippi River. 


The bulletin 
name is meant to convey the meaning ‘“Malabouchia 


Facts.” 


The Secretary 
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MARGIN RELEASE—Monumental Chapter, Baltimore, 
Maryland 
In their effort to select a name which would be catchy 
and at the same time be associated with their method of 
earning a living, this chapter decided to call their bulletin 
“Margin Release.” 


MINN ARROW—Minn-Arrow Chapter, Duluth, Minne- 
sota 
“Minn” is for Minnesota and “Arrow” is for the Arrow- 
head Country. Duluth is situated at the head of the 
Great Lakes and is the gateway to the nationally known 
Arrowhead Country. 


, 


MOHAWK TOM TOM—Utica Chapter, Utica, New 
York 
It was in the Mohawk Valley, the site of Utica, that 
the Six Nations of the Iroquois Confederacy centered 
their villages. Utica chose to pay tribute to its early 
settlers and its famed ‘“‘Pathway of History” by naming its 
bulletin “Mohawk Tom Tom.” 


PAGODA PRATTLE—Pagoda Chapter, Reading, Penn- 

sylvania 

An old Chinese-type pagoda stands at the top of Mt. 
Penn, overlooking the city of Reading. It has been a 
landmark for many years. It seemed appropriate to the 
members to tie this in with their chapter and bulletin 
names, in the hope that they would survive their trials 
in the same manner as the pagoda has withstood the 
weather and the controversies which have arisen about it. 


THE PORTHOLE—Port Chapter, Lake Charles, Louisiana 

Since Lake Charles is very proud of her port (one of 
two in Louisiana—New Orleans being the other), and 
the deep-water channel to the Gulf, “The Porthole” seems 
a very fitting name. 


THE RANGER—Bill Darby Chapter, Fort Smith, Ar- 
kansas 
This chapter was named for Brigadier General William 
O. Darby, native son of Fort Smith, who during World 
War II organized the famous American Rangers—in whose 
honor the bulletin was named. 


THE SCRIBBLER—Tawasi Chapter, Fort Wayne, Indiana 


SCRIBBLINGS—Ak Sar Ben Chapter, Omaha, Nebraska 

(Nebraska spelled backwards) 

Scribbling is another word for doodling—a habit sec- 
retaries sometimes have. And sometimes these doodlings, 
really amount to something, as is the case in these two 
chapters. 


SIOUX SENTINEL—Sioux Chapter, Sioux City, Iowa 
The name is an obvious derivation from the name of 

the home city of the chapter. It refers to the Indian tribe 

which roamed the area before the advent of white settlers. 


STEEL MEMOS—Duneland Chapter, Gary, Indiana 

Gary, known as the “Steel City” is built in the midst 
of majestic sand dunes. They say their bulletin, “Steel 
Memos,” has “risen out of the chapter as the mighty 
steel mills have risen around the famed dunelands.” 


(Continued on page 14) 
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have earned nearly $10,000 for fifty-six Chapters of N. S. A. There 
is no more delightful way to earn the funds your Chapter needs to 
carry on its activities, than by the sale of Vallette’s Parfum. 
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Decatur, Illinois 
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SUBSIDIARY MOTIONS 
by ROBERT W. ENGLISH, Registered Parliamentarian, Chicago, Illinois 


(Continued from the March issue of The Secretary) 


V. Refer (Commit or Recommit) 

Purpose. This group of motions provides for post- 
ponement of further consideration of a pending main 
motion and for its consideration by another group— 
usually a committee of the parent body in which the 
motion to refer is made. 

Form. The following illustrate variations of this very 
valuable group of subsidiary motions: 

1. “I move to refer to the Membership Committee.” 
2. “I move that the chair refer the motion to the 

proper standing committee.” ~ 

3. “I move to refer to the Executive Board.” 

“I move that the motion be referred to a special 
committee to be appointed by the chair.” 

5. “I move to refer to a special committee to consist 
of the Treasurer, and the chairmen of the Finance 
and Membership Committees.” 

6. “I move to refer to our Delegate to the 1950 con- 
vention of NSA, with power to act.” 

7. “I move to refer to a committee to be selected by 
the Committee on Membership Participation.” 

8. “I move to refer to a referendum of the Chapters, 
an affirmative vote from the majority of all the 
Chapters ‘being required for adoption.” 

9. “I move to refer to our Executive Secretary with 
power to act, provided, that the budget be not 
exceeded.” 

10. “I move to refer the recommendations back to the 
Rules Committee for revision, with instructions to 
hold at least one open meeting of the committee.” 

Precedence. Motions to “Refer” rank fifth among the 
seven subsidiary motions. They yield to motions to table, 
to order the previous question, to modify debate limits, 
and to postpone definitely. They take precedence over 
motions to amend and to postpone indefinitely. 

Rules. A motion to “Refer” may not be made until 
the member has been recognized by the chair, it requires 
a second, it is debatable, it may be amended, it may not 
be postponed, it requires only a majority vote, if adopted 
it may be reconsidered, if defeated it may be renewed 
after further debate. 





Motions to refer are very useful in preventing pre- 
mature action, in providing for adequate consideration by 
those chiefly interested in controversial propositions, in 
avoiding unreasonably long business meetings of the as- 
sembly, and in insuring final clear-cut decisions by the 
organization after ample opportunity for the development 
of a consensus. 

Obviously, the success of motions to refer depends large- 
ly on good committee work. The inexperienced member 
can easily do effective committee work and thus gain 
the confidence and experience so helpful when it comes 
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to serving actively as an officer, as a committee chairman, 
or in general membership meetings. Every NSA member 
should try to serve on at least one committee. It’s fun! 


VI. Amend or Substitute 

Purpose. The purpose of these motions is to improve 
the wording of a pending motion. These are the most 
important of the seven subsidiary motions. 

Form. The following illustrate variations of this group 
of motions: 

1. “I move to amend by adding the words ‘with power 
to act’, so that if amended the motion would read: 
‘That the question be referred to the President with 
power to act’.” 

2. “I move that the motion be amended by striking 
paragraph ‘c’.” 

3. “I move to delete paragraph ‘c’.” 

“I move to amend by striking the words ‘with power 
to act’ and inserting in their place the words ‘with 
instructions to hold an open meeting and report back 
to our next meeting’.” 

5. “I move to amend by adding the following proviso to 
the motion to adopt (said proviso not to be part of 
the revised By-Laws): “The above amendment shall 
become effective January 1, 1951’.” 

6. “I move to substitute the following for the pending 
motion: ‘That.... ’.” 

7. “I move that the following be substituted for the 
motion as it now stands: ‘That....’.” 

8. “I move that we strike out paragraph ‘II’ and sub- 
stitute for it the following two paragraphs: ‘.... ’.” 

Precedence. Motions to “Amend” rank sixth among the 
seven subsidiary motions. They take precedence over the 
motion to “Postpone Indefinitely”, but they yield to all 
other subsidiary motions. 

Rules. A motion to “Amend” (or to “Substitute’) 
may not be made until the member has been recognized 
by the chair, it requires a second, it is debatable if applied 
to a debatable motion, it may be amended unless it is 
itself an amendment to an amendment (i. e., a third 
degree amendment is out of order), it may not be post- 
poned, it requires only a majority vote, it may be re- 
considered. 





Every NSA member should try to become adept in the 
presentation of helpful amendments. One of the best 
methods for gaining such valuable skill is by doing com- 
mittee work, e. g., by helping to work out the wording 
of committee reports. 

When first presented a main motion is likely to be in 
need of revision. Amendments are valuable for clarifica- 
tion, for removal of inaccuracies, for changing a blunt, 
discourteous motion into one in good taste, for removing 
that which is objectionable while salvaging that which is 


The Secretary 





good, etc. Amendments are very useful in encouraging 
participation from the floor. Such participation makes it 
clear that the meeting is not “cut and dried”, helps to 
develop leadership, fosters the spirit of democracy (especial- 
ly if the chair radiates that spirit), and is essential for 
sound growth of a democratic organization. 

There is much truth in the old saying that “two heads 
are better than one”. However, in a democracy we carry 
the idea much further. For example, many heads im- 
bued with faith in our modern democratic ideals and skilled 
in the use of our best democratic techniques, by working 
together in NSA can, will, and are developing one of our 
truly great professions. You, NSA member, are part of 
this inspiring task! To do your part well you need to 
learn how to be effective in helping in the development 
and in the implementation of the program (platform) 
of NSA. Skillful use of good amendment procedures is 
one of the important keys to successful service. 


Vil. Postpone Indefinitely 


Purpose. The motion to “Postpone Indefinitely” is a 
motion to “kill”. It provides an unfair test of strength, 
in that if carried the main motion is defeated, but if lost 
the main motion is still before the assembly. 

Form. ‘The following are variations of this motion: 
1. “I move to postpone indefinitely.” 

2. “I move that the pending main motion be post- 
poned indefinitely.” 
3. “I ask for indefinite postponement.” 


4. “I move to postpone action on the resolution indef- 
initely.” 
Precedence. The motion to “Postpone Indefinitely” 


yields to all other subsidiary motions. It may be applied 
only to main motions. 

Rules. The motion to ‘Postpone Indefinitely” may not 
be made until the member has been recognized by the 
chair, it requires a second, it is debatable and leaves the 
main motion open to debate, it may not be amended, it 
may not be postponed, it requires only a majority vote, if 
adopted it may be reconsidered, if defeated it may not be 
renewed. 





The expression “Postpone Indefinitely” is misleading 
since the connotation is to defer temporarily. Because of 
its misleading terminology and its infrequent use, when 
the motion is used, it is likely to cause many members to 
feel confused and frustrated. The author urges that this 
motion be prohibited and its proper purpose served by 
other motions, e. g.: 

1. “I move that the pending motion be withdrawn.” 

2. “I move that we have a ‘test vote’ to see how many 
now have a definite conviction for or against the 
pending motion and how many as yet are not ready 
to take a final vote.” 


Snapped at the banquet at the Get-Together 
of North Carolina chapters at Sedgefield Inn, 
held in February. (L. to R.) Lila Farmer, Mis- 
tress of Ceremonies; Imogene Hammer; C. E. 
Bailes; Harry O’Connor, speaker; Mary Rachel 
Bevill. 
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“I move to refer to a committee, without obligation 
on the part of the committee to report back to this 


body.” 


Examples of the Use of Subsidiary Motions 


The following cases illustrate situations involving the 
use of subsidiary motions: 


An amendment to an amendment and extension of 
limits of debate. 


a. 


President (Immediately after presentation of the 
report of the Social Committee by its chairman 
Miss Miller): “Thank you, Miss Miller. The mo- 
tion is on the approval of the recommendation of 
the Social Committee. Will the Secretary please 
read the recommendation? Mrs. Tucker.” 
Tucker (Reading from the official signed re- 
port): “The Social Committee recommends that 
the Chapter rent the Simmons cottage at Lake 
Ripple for the month of August.” 

President: “Thank you, Madam Secretary. Is 
there discussion on the motion to approve the 
recommendation of the committee?” 

Dunn: “Madam President.” (She is recognized 
by the chair) “I move to amend by adding the 
following: ‘for not to exceed $75’. (Amendment 
is seconded ) 

President: ‘‘It has been moved by Miss Dunn and 
seconded that the recommendation of the Social 
Committee be amended by adding the words ‘for 
not to exceed $75’. Is there discussion on the 
amendment?” 

Brown: “Madam President.” (Mrs. Brown is 
recognized) “I move to strike ‘$75’ and insert 
in place thereof ‘$100’.”. (Amendment to the 
amendment is seconded) 

President: “It has been moved by Mrs. Brown 
and seconded to amend the amendment by 
changing ‘$75’ to ‘$100’. Is there discussion on 
the amendment to the amendment?” 

Dorsey: “Madam President.” (She is recog- 


nized) ‘I move that we ask the chairman of the 
Social Committee to give us more information 
about the proposed plan and its probable cost— 

(Continued on page 14) 
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—CATCH IT ON THE REBOUND 
by DR. DONALD A. LAIRD, “Homewood”, Lebanon, Indiana 


cm 

“I’ve added those figures three times, and have three 
different answers.” 

That girl knew how to add, but not how to con- 
centrate while adding. If she had kept her mind put 
on the additions, one time through would have been 
enough. 

Ability to concentrate is essential for personal efficiency. 
Concentrating helps learning, memory, thinking, and 
working. Concentration speeds up output, and speeding 
up in turn increases concentration, as we shall see. 

Accidents, errors, and rejections indicate lack of con- 
centration on the job as well as lack of ability otherwise. 

Stop-watch surveys in university libraries show that 
about 40% of so-called study time is spent drawing doodles, 
watching others, gazing blankly into space, and other 
scatterbrained activities. Students keep their minds on 
their work only about 60% of the time. 

Concentration is the mind’s spotlight. Directing full 
attention to something makes it become vivid, and other 
things vague and blurred. 

Attention is always being directed somewhere unless 
one is unconscious. Concentration is simply (a) intensify- 
ing this attention, (b) directing it to desired things, and 
(c) keeping it intensified and directed until the task 
is done. Concentration gives staying power as well as 
the clearness of the “well trained mind.” 

Concentration makes one seemingly deaf to sounds and 
blind to sights that are not related to the thing on which 
one is concentrating. The newspapers recently reported 
that firemen rescued a West Coast couple from their home 
just before they were burned alive. The fire had gained 
headway, and fire wagons had shrieked to a stop at their 
door, but the engrossed couple were unaware of the fire. 
Were they deaf, or blind? No—just so concentrated on 
their evening game of checkers they were oblivious to 
all else. 

A few workers sometimes become so wrapped up in 
their work they do not hear the quitting whistle. A few. 

I worked with an advertising genius, however, who 
could concentrate so completely on the campaign he was 
preparing that he would not hear the insistent ringing of 
the telephone at his elbow. He worked in a trance of 
earnestness and was more than worth his five-figure salary. 

Concentration makes one temporarily insensitive to 
large parts of the world. That is why it is dangerous to 
concentrate on business or personal problems while walk- 
ing across the street in traffic. 


Warming-up 

Once a person concentrates, he finds it difficult to quit 
until the end is reached. It takes effort to “turn-off” 
concentration, and even more effort to turn it on. It 
is not turned on as quickly as an incandescent light; it is 
more like a fluorescent lamp, starting by flickers, fits- 
and-starts. 

Concentration gradually increases through a warming-up 
period as one settles down to work. This warming-up 
takes upwards of half-an-hour for mental work, which 
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explains why work doesn’t really get under way in most 
offices until near the end of the first hour. 

Getting down to work (warming-up) can be hastened 
if one begins to think about work before starting it. For 
years I have “primed” my head by thinking about my 
day’s work as soon as I wake up so I can start almost 
full-speed by time I reach the swivel chair. Try warming- 
up while on the way to work—it is more rewarding than 
day-dreaming and makes the bus ride less boring. 

Start work forcefully to warm-up quickly. Avoid 
the natural tendency to dilly-dally around at the start. 

One knowing office manager helps those who are slow 
to warm-up by giving them urgent work that needs to be 
done promptly. The urgency snaps them into a quicker 
warm-up. One large department store starts the day 
with the employees’ brass band playing a few snappy 
marches. This concert draws early customers and also 
helps warm-up employees. 

Plunge right in—and keep right on. A halt after warm- 
ing-up means another period of time will be lost in 
warming-up again. Bear this in mind when planning 
your day. Conferences, for instance, should be scheduled 
for either the start or close of the work period. If they 
are held after, say, an hour of other work there is a loss 
of the warming-up for the regular tasks. 


Natural waverings 


Another trouble-making characteristic of concentration 
is its fluctuating nature. The fluctuations frighten some 
people into thinking they are weak-minded, but all at- 
tention is fluctuating. It is concentrated in rhythmic 
peaks. Many momentary lapses are to be expected. By 
way of demonstration, concentrate on the period at the 
end of the next sentence for a few minutes. Look at it 
intently but notice how it comes and goes. 

These brief slumps of attention are natural. The trick 
is (a) to work with them, (b) to resume concentration 
when the rises occur, and (c) not to let them discourage 
you. 
Telephone engineers, for instance, long ago discovered 
that long telephone numbers were heard and remembered 
better if a “dent” were put in them. Operators are now 
trained to catch numbers by grouping the digit, as: 24 
pause 845. 

Grouping in short rhythms helps one work with these 
fluctuations. Prove this to yourself by counting the 
letters in the first paragraph on this page in the ordinary 
way. Then count them a second time, but this time 
group them in sets of three, like this, with emphasis on 
every third number: 1, 2, 3 brief pause, 4, 5, 6—7, 8, I— 
10, 11, 12—etc. You will find it easier to count, quicker, 
and more accurate. Groupings always help sustain con- 
centration by catching it on the bounce. Work with the 
natural rhythm of attention. 

It has been estimated that an audience listening to a 
speech, or a class listening to a teacher, have serious 
fluctuations downward of attention about every 7 or 8 
minutes. The successful public speaker jerks attention 
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back by telling a story, making a demonstration, or doing 
something unusual about every 5 or 6 minutes. Bear that 
in mind when you plan an oral report to a group. In- 
terest, action, or noise will renew their attention; interest 
is best, action next best, and noise last. 


Blockings 


Blocking is closely related to fluctuations, and causes 
needless despair and loss of self-confidence. Blockings are 
brief periods when the mind seems to go blank. These 
blockings are apparently nature’s way of giving the mind 
a rest. 

Blockings take place at several levels. They may be in 
the nerves themselves. As long ago as 1899 it was 
discovered that each nerve has a refractory period when 
it does not respond. At a higher level, blockings occur 
when one has contradictory motives, these are from 
mental conflicts and indecision. 

Motivational blocking takes place when a clerk wants 
to talk back to the boss, but also wants a raise. There is 
a conflict between those wishes which may result in 
temporarily paralyzing ability to concentrate. The most 
bothersome blockings of concentration are due to such 
emotional conflicts. 

Clearing up one’s worries helps wonderfully in im- 
proving concentration. 


Blockings and interest 


Differences in ability to concentrate are seldom due to 
refractory phases of nerves. There are individual differ- 
ences, however, in the habit of getting back on the 
main track after a blocking. Some people let their 
minds wander after a blocking, others are wiser and 
jerk their thoughts back and continue to work from 
where they left off. 

Get back on the track after a blocking or lapse. 

When blockings become noticeable, it is time to take 
a short rest. Here’s how: Put your finger on your 
work so you will not lose the place. Then take a couple 
deep breaths, raise your shoulders and head in an alert 
posture, and go back to work. 

After an hour of tough mental work blockings may 
become worse, and more than that momentary refresher 
needed. Trying to work through such blockings causes 
errors and discouragement. But too long a rest loses the 
warming-up and lowers personal efficiency. 

Only a short bridge is needed between most blockings, 
and a rapid rate of work often gives enough momentum 
to jump the gap. You may have observed that rapid 
workers can concentrate the best. 

Don’t fight the blockings, instead, expect them, and 
keep off side tracks after the refractory periods. Keep 
an eye on both blockings and completing the task. 

Keep an eye on your interests, too, for concentration 
follows interest. 

It takes no effort to concentrate on one’s hobbies. 
Neither does it require effort to concentrate on work in 
which one is interested. 


Members of Camden, New Jersey having a 
gay time at their Xmas Party. 


April, 1950 





Try to be interested before you try to concentrate 


Perhaps you can’t love all your work, but at least 
make love to it. Try sugar-coating for easier concen- 
tration. 

Concentration also follows belief. The student who 
laments, “I can’t concentrate on history” is putting his 
concentration in cold-storage and will never really try. 
Above all, have the belief that you can concentrate. You 
can concentrate much better than you have been. 

The negative attitude that “I can’t concentrate” bluffs 
one into allowing each fluctuation to become a major 
distraction. 

Direct your thinking with the confidence that you 
can control it. Start using your concentration by: 

1. Working for a purpose. 
2. Pretending the work is interesting. 
3. Believing you can concentrate better. 

Your concentration may be as good as new, because 
it has been used so little. 

(Excerpted from Dr. Laird’s forthcoming book “Practi- 
cal Business Psychology”, to be published by McGraw- 
Hill.) 


We Welcome 
. . . New Chapters 


EUGENE OREGON: Installed February 24, 1950, by 
Mrs. Jean Williams. Officers: Ethel Kempe, president, 
10314% Mill Street; Mrs. Margaret Kiltoe, vice-president, 
c/o Standard Insurance Company, P. O. Box 1028; Joan 
Hollis, corresponding secretary, 520 Howard Avenue; 
Helen Morrill, recording secretary, 1600 Coburg Road; 
Charlotte Parr, treasurer, 735 East 14th Avenue. 


ATLANTIC CITY, NEW JERSEY: Installed by 
Camden, New Jersey Chapter, March 10, 1950. Officers: 
Doris L. Popper, president, Lafayette Hotel, North Caro- 
lina Avenue; Anne Snyder, vice-president, 6 North St. 
Catherine Place; Mary Jayne Collins, corresponding secre- 
tary, 3025 Fairmount Avenue; Mrs. Dorothy C. Berry, 
recording secretary, c/o Frank S. Farley, 503 Schwehm 
Building; Mrs. Mary S. Reed, treasurer, Ambassador Hotel, 
Boardwalk at Stenton Place. 


































Chapter 


BUTLER, PENNSYLVANIA: In celebration of their 
Second Anniversary, prospective members and new mem- 
bers were entertained at a membership tea—birthday cake, 


and all. 


ROME, NEW YORK: ’Tis true—this is fast becoming 
an age of abbreviations. Enjoyed your sets of initials— 
but you forgot—what? N.S.A.! 


OMAHA, NEBRASKA: Chapter members were models 
at their style show. Nice spring outfits, eh? 





COLORADO SPRINGS, COLORADO: A little late 
in reporting but the news just reached us that one of 
their recent meetings was most interesting. Mrs. James 
Weir regaled the Pikes Peakers with pictures, souvenirs 
and comments on her trip to South America. 


PHILADELPHIA, PENNSYLVANIA: Remember the 
Old “Lamplighter”? Independence Chapter has chosen 
Lamplighter for its bulletin name—and if their first edi- 
tion is a forerunner of what is to follow—some of you 
chapters better watch out. It’s a dandy! 


HOLLYWOOD, CALIFORNIA: This chapter has ac- 
cepted the challenge of the Los Angeles Chapter to a 
battle of wits—to-wit, a Spelling Bee! May the best team 
win! 


WHEELING, WEST VIRGINIA: “Between You ’N 
Me” in one of your latest bulletins was most interesting. 
‘How Right you Are, Helen (Kane)! 


FLINT, MICHIGAN: “Operations of the New York 
Stock Exchange” was the topic of guest speaker, R. G. 
Mann. In conjunction with Mr. Mann’s talk, E. R. 
Jensen showed a film, “Money at Work”. (Wish we could 
get our fingers on some of it). 


WILMINGTON, DELAWARE: Members of this new 
chapter have volunteered their services on their first civic 
charity project. They are as- 
sisting the Delaware Society 
for Crippled Children © and 
Adults, Inc., in the mailing of 
Easter Seals. 


LONG BEACH, CALI- 
FORNIA: “Long Beach—Past, 
Present and Future” was the 
topic of Frederick A. Sykes, 


For the third consecutive month 
Cleveland, Ohio, Chapter is lead- 
ing in National Membership 
Drive. 


* * * 
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R the test closes May 
31, 1950 — Will your chapter 
be in the lead next month? 
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ighlights 


Chamber of Commerce Committee Chairman, at their 
last meeting. It’s always interesting to learn more about 
one’s city. 


WICHITA FALLS, TEXAS: 
ceived in the January 15, Wichita Daily Times. 
mighty fine looking officers too! ! 


EVANSTON, ILLINOIS: Very good—the article, “An 
Autobiography and Some Thoughts”, written by Gladys 
Holm. 


GREENSBORO, NORTH CAROLINA: Just know 
you had a wonderful time at your Semi-Formal Dance. 
Even though it was just a social function, we hope you 
made more than expenses. 


PITTSBURGH, PENNSYLVANIA: A special monthly 
feature of Pitt Patter is an article written by a leading 
business executive of Pittsburgh. They are very good. 
Kinda like the whole bulletin! 


COLUMBIA, MISSOURI: The news has reached us 
that NSA member Margaret Palmer has been selected for 
the fourth consecutive year as secretary of their horse 
show. Included with her many duties are personal visits 
throughout the Central states with prospective exhibitors 
for the show. Quite a job, eh! 


EUGENE, OREGON: They’re “All Out” for NSA. 
Just a little over a month old, but already a bulletin— 
waiting for a nice name! 


JACKSON, MISSISSIPPI: Malabouchia Chapter, in 
conjunction with their local Business and Professional 
Women’s Club are furnishing illuminated tape for bicycles 
to make cycling safer at night. Worthy project! 


Some publicity you re- 
And some 


SYRACUSE, NEW YORK: Early in March they had 
a lovely prospective membership tea. Before the March 


winds subsided, approximately twenty new members were 
added to the chapter list. 


Nice going! 
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Rhyme, it is said, forms memory devices 

Which its relative, prose, ofttimes sacrifices, 

So let’s try our hand at rhyming a few 

Of the words which we often hear spoken aSKEW. 

Every one of us who, as our faculties RIpened 

Accepted positions to work for a STIpend, 

Like to think that we earn it, want no SInecure; 

Know that no other factor is ever so FINE-a-cure_ 

For lack of self-confidence. It augments our aPLOMB. 

And we like the conCOMitants issuing thereFROM, 

Such as having the “SHEKels” (“Slang”) to nurture the 
HABit i 

Of meeting our friends, say, to lunch on Welsh RABbit 

(Not “RAREbit”); to sit over coffee, enjoying the 
SCENE, 

Unafraid of its CAF-fe-ine (not its “‘caf-FEIN”) ._ 

We want neither ourselves nor our food to be VAPid; 

We'll let life be spicy—we know that it’s RAPid. 

We can take our HORS D’OEUVRES, in food and in 
WORK 

Without going BERserk (the word’s not “berSERK”!). 

Wherever one goes, one just darned well acCLImates, 

(Not ‘“AC-cli-mates’ ’) if he’s descended from PRImates 

And not from the zoo’s or the jungle’s PriMAtes 

(Pri-MA-tez, three syllables, note) who have no eNAtes 

(Pe-NA-tez—three syllables, also, you see) no tm 

(That’s LA-rez—the gods of the household), no. MArys 

Whose influence has fashioned the culture and MOres 

(That’s Mo-rez) of good homo sapiens—the GLOries 

Of civilization. But that’s deeper WAter 

(Not “watter” like “potter”, but w6- -ter, like SLAUGH- 
ter). 

Suppose, then, we quietly, gradually EASE 

Back to something more concrete, like hard and soft G’s. 

G is soft, as in j, in Gee! GYroscope, GlBberish, and 
ORGY, 

LonGEVity, LONgitude, GIMcrack, and “by GEORGIE!” 

G is hard, as in Go, before A, U, and O, except mort- 
gaGOR 

And the old English GAol (the same as the jail we 
abHOR). 

Both G’s hard in GEWgaw, and in the fish-GILL, 

Although soft in GILL (GILLian) who with Jack went 
upHILL, 

And soft in the half-pint of cream. Now MARGArine 
PLAINLY 

Comes under the rule of hard G, but some few inANELY 

Began saying “Mar-ja-rine”’—a habit which. FOWLER 

Thought the cultured would drop, when they noticed the 
HOWLER; 


Members of Butler, Pennsylvania chapter cele- 
brate second anniversary. New and prospec- 
tive members were guests. 


April, 1950 


etter Speech 


By KATHARINE JONES STROUGH 
Albany Chapter, Albany, N. Y. 





He thought that the rule would be easier to FOLlow 

Once MARGArine became less unpleasant to SWALlow, 

Upon gaining flavor and vitamin QUALity. 

Now we'll take up our vowels without further friVOLity 

And sort out some words with long A: Apricot, Alias, 

ZAny, dAta, boreAles, bAbel, grAtis, reGAlias; 

But short A, as in bAd, _in grAnary, i in SADist, re 

In cAramel, lArynx, rApine, forbAde, rAvening, MAD- 
dest. 

The E we find long in Ego, pEnal, obEse, and CREdence, 

In fEtish; both E’s in crEEk; ;—prEmier, preCEdence 

When it signifies rank, such as Colonels and PRESidents, 

But as “justification, example, criterion”, it’s PRECedence. 

Short E, as in Echo, in fEtid, bEstial, athLETic 

(To say ‘‘ath-a- -LET-ic” is repellent—paTHETic). 

Long O, as in Go, in jOdphurs mOron, rObot, and Onus, 

BOvine, and dOtard, slOth, TEM- -po-ral, and BOnus, 

Short O as in nOvel, in hOvel, sated, rOmp, dOcile, 
ONerous, 

FOrehead (we'll say “fOr-ed” or else they’ll disHONor- -us. 

Also, _watch pi- -AN-ist (not pe-a-nist); liaison (le-a- 
ZON). 

“To contact John” is “slang, U. S.” 

“Different than”—“considered incorrect by many.” 
eschew! 

“Different from” in U. S. A.; in England, “different to.” 

““Moneyed, Moneys, not ‘monied, monies’,” Fowler WROTE 

In -ey endings, Y’s don’t change to I’s, please NOTE! 

aig? “plan on doing”; we “plan doing”—‘“plan to 

0.” 


Nor do we “ 


the diction’ries OWN. 
Let’s 


try and” do a thing; instead, we “try TO.” 


Footnote: As to pronunciation of some of the vowels herein there 
Those cited are first choice of 


are second and even third choices. 
Webster and the leading authorities. 






















PARLIAMENTARY LAW 
(Continued from page 9) 
that we allow her up to 30 minutes for the 
presentation.” (Motion seconded.) 

i. President: “Those in favor of asking Miss Miller 
to give us more information and of extending 
the limits of debate by allowing up to 30 minutes 
for her presentation, say ‘AYE’. Those opposed, 
say ‘NO’. The motion is carried. Miss Miller 
will you carry on?” 

j. Miller: ‘Madam President. The exact amount 
of the rent will depend on several matters that 
have not as yet been worked out, e. g..... .” 
(Miss Miller continues for some 15 snimeces) 

President: ‘Thank you, Miss Miller. I am sure that 
now we all have a much clearer picture of the proposal 
of the committee. Is there further discussion on the 
amendment to the amendment, viz: that $100 be inserted 
in place of $75.” (Pause) “Those who prefer a limita- 
tion of $100 to a limitation of $75, say ‘AYE’. Those who 
prefer the $75 limitation, say ‘NO’. The amendment to 
the amendment is carried. 

“We need now to decide whether or not we want the 
$100 limit added to the main motion; i. e., the immediately 
pending motion is the amendment as it now stands: “That 
the committee’s recommendation be amended by adding 
the words ‘for not to exceed $100’. Is there discussion on 
the amendment as amended?” (Pause) “Those in favor 
of the amendment, say ‘AYE’. Those opposed, say ‘NO’. 
The amendment is carried. The main motion now reads: 
‘That the Chapter rent the Simmons cottage at Lake Ripple 
for the month of August for not to exceed $100’. Is there 
discussion on the motion as amended?” (Pause) ‘Those in 
favor of the motion, say ‘AYE’. Those opposed, say ‘NO’. 
The motion is carried. The next order of business is... .” 
Il. Use of Subsidiary Motions to Suppress Debate and 

a Main Motion. 

a. Gilbert (With a main motion pending “That we 
invite both main candidates for Senator to speak 
at our next meeting’): “Madam President.” (She 

is recognized) “I move to postpone indefinitely, 

and on that I move to close debate.” (Motion 
is seconded) 

b. President: “Mrs. Gilbert has presented a multiple 
motion: “That we postpone indefinitely without 
further debate’. If there is no objection we will 
dispose of both parts with one vote. (Objections 
are heard.) Those in favor of closing debate on 
the motion to postpone indefinitely, say ‘AYE’. 
Those opposed, say ‘NO’. The motion to close 
debate did not receive the required 2/3 vote. Is 
there discussion on the motion to postpone in- 
definitely or on the main motion to invite the 
senatorial candidates to speak at our next meet- 
ing?” 

c. Koss: ‘Madam President.” 
“TI move to refer to the Board.” 
seconded ) 

d. President: 
motion to our Board of Directors. 
cussion on the motion to refer?” 

e. Johnson: “Madam President.” (She is recog- 
nized) “I move the previous question on all pend- 
ing motions.” (Her motion is seconded) 

f. President: “The motion is to close debate and 
vote at once on all three pending motions. If 


(She is recognized) 
(Motion is 


“It has been moved to refer the main 
Is there dis- 
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carried, we will vote first on the motion to refer, 
and if that fails to carry we will vote second on 
the motion to postpone indefinitely, and if that 
also is lost we will have a third vote on the main 
motion. Those in favor—” 

g. Smith (Interruping the President): “Madam 
President!” (She is recognized) ‘I move to table.” 
(Motion is seconded ) 

h. President: ‘Those in favor of tabling the main 
motion, say ‘AYE’. Those opposed, say ‘NO’. The 
motion to table is carried, and the complicated 
parliamentary situation that was getting the best 
of your chairman is disposed of—at least for the 
time being! The next order of business is. . . .” 


NOTE: The author requests a correction in his article in the March 
etre as follows: Page 11, No. 7 under lI—THE PREVIOUS 
QUESTIO “7. I move the previous question on both the motion to 
postpone Be the motion to refer.’ 





BULLETIN NAMES 


(Continued from page 7) 
SUMMIT SCOOPS-——La Ramee Chapter, Laramie, Wyom- 
ing 
“Summit” was chosen because Laramie is so close to 
the Continental Divide, and only twelve miles from the 
summit, or highest point, on the Lincoln Highway. 
“Scoops” was chosen because of its association with news. 


TRAIL BLAZER—Harry S. Truman Chapter, Indepen- 
dence, Missouri 
Independence has many historical features, the most 
important being that it was the starting point of the 
Santa Fe Trail. It is commonly called “The Queen City 
of the Trails.” 
TRAIL DUST—Oregon Trail Chapter, Portland, Oregon 
Portland is located almost at the end of the famed 
Oregon Trail, which fact provided this chapter with its 
name, and the name “Trail Dust” for the bulletin. 


VICTORY CHATTER—Victory Chapter, Waterloo, Iowa 

The installation of this chapter, scheduled for August 
14, 1945, was postponed because this date turned out to 
be V-J Day. At its later installation it was decided to 
adopt a name which commemorated the happy event which 
caused the postponement. 


THE WARRIOR—Teedyuscung Chapter, Easton, Penn- 
sylvania 
It was said of Teedyuscung, the “Great War Trumpet” 
of the Delawares, that he was the principal agent of 
bringing about peace between the white settlers and his 
people. When you think of Indians you usually think of 
warriors—hence the bulletin name. 


WAUKEE TALKIE—Milwaukee, 
Wisconsin 

The bulletin name was selected through a contest at 

the very start of activities as being the most expressive of 
what the bulletin was supposed to be. 


Chapter, Milwaukee, 





NOTICE 


From time to time there may occur typographical errors 
n “The Secretary”. 

We offer our sincere apology to you, the secretaries who 
receive this magazine. You have our assurance that every 
effort will be made to avoid such errors. 


THE SCHOOLEY PRINTING & STATIONERY CO. 











The Secretary 
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» e Remington 


Siyoer -riter 










A brand new name—for a grand new typewriter! 





Secretaries will take to this new Remington type- Centering scale, new type 3-position paper bail, 
writer like ducks to water—and no wonder! exclusive page end-i-cator. So start typing on a Super- 
riter today —you will thrill to a new typing per- 
formance such as you have never known before. 


THE FIRST NAME IN TYPEWRITERS 


© Tempo-Touch Action! This new principle speeds 

typebars to printing point—permits faster typing 
than ever before. The Super-riter truly responds to 
the touch and rhythm of the individual operator. 





° Super-Plus Values! The Super-riter has everything Remington Rand, Room 1229, 315 Fourth Ave., New York 10 
for easier, faster, better typing: exclusive finger-fitted Please send me FREE literature about the superb new 
Remington Swper-riter. 


keys, a longer writing line, exclusive one-key Key- 
| Name 





board Margin Control, exclusive Perfect Positioning 
Company 
2 J Address. 
Mail coupon for detailed information of the plus- City — pees ~~. eng 
: : ‘opyrig! y Remington ine. 43 
value advantages of the Remington Super-riter. memes 
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National ondesin Facccistion extends to you for Your 


an invilalion to allend the 


Alunual Dinner Flonoring Omployers 
in Successful Chapter 


Tuuvitations and Place Cards 


for the Annual Dinner Honoring Employers can 
now be secured directly from National 
Headquarters Office. 























25 Place Cards..$ .30 
50 Place Cards. .50 
100 Place Cards. .85 


25 Invitations........ $2.00 
50 Invitations 3.75 
100 Invitations........ 7.00 


25 Cards 
GI micintncsesscsiins é 
100 Cards .................. ¢ 





a", Chapter Mombaip Cad 


Thie le te Cortity That 





le @ Member in Good Stending end Entitled te 
All the Benefits of the 


7 


WATIONAL SECRETARIES ASSOCIATION 
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CLARA B. KRUEGER, Executive Se. 4p". 

NATIONAL SECRETARIES ASSOCIA. 1005 GRAND AVENUE, KANSAS CITY, MISSOURI ® 
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